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You can view and download the contact details or 
any buyer leads you’ve generated before or during 
the show. 

These include: 

  Company profile page views 

  Company profile page favourites (where 
a buyer has added your profile to their 
favourites) 

  Booked meetings 

  At-show badge scans 

How to download the leads report: 

1. Switch to your company profile 

2. Select Download Leads from the Profile 
Checklist menu on the left. This will download 
the leads report as an Excel spreadsheet 
containing all the relevant data and contact 
information. This Excel spreadsheet will appear 
in your browser’s downloads folder. 

You can download your leads any time up to four 
weeks after the show. 

If you’re a booth coordinator and you have booth 
partners, you can download their leads report for 
them from their company profile(s). Just use the 
profile selector in the top-right of the screen to 
switch between them. Booth coordinators have 
access to booth partner profiles until just before 
the show.

YOUR LEADS 
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You can view or download your schedule at any time before and during the show. 

How to download your schedule: 

1. From your individual profile, choose My Schedule from the Networking menu on the left 

2. Click on the dropdown arrow to the right of Download Schedule and select either .pdf or .xlsx.  
This file will appear in your browser’s downloads folder. 

YOUR SCHEDULE 
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If you have booth partners, you can download their 
leads report from their individual profile(s). Just use 
the profile selector in the top-right of the screen to 
switch between them.  

To view all meetings and events on your booth: 

1. Go to your main company profile 

2. Click on Team Schedule menu on the left  

3. Click on the dropdown arrow to the right of 
Download Schedule and select either .pdf or .xlsx. 
This filee schedule will appear in your browser’s 
downloads folder. 

Monitoring partner meeting activity 

As a booth coordinator, you can access your exhibitor 
overview report from the Profile Checklist menu in 
your main company profile. This gives you information 
on how many meetings your partners have booked, as 
well as badge scans, profile views and more. 

How to download the exhibitor overview report: 

1. Go to your main company profile 

2. Select Exhibitor Overview from the Profile 
Checklist menu on the left 

3. The report will appear in your browser’s 
downloads folder 

NOTE FOR BOOTH COORDINATORS


